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January 3, 2008

ATTN:  Motiva Enterprises Port Arthur Refinery Contractors, Subcontractors & 

              Prospective Contractors

To Whom It May Concern:

Motiva Enterprises Port Arthur Refinery has contracted with a third party consultant, PICS, (Pacific Industrial Contractor Screening), to replace the services of National Compliance Management Service (NCMS) for review of our contractors’ written HSE programs. In an ongoing effort to maintain a healthy and safe work place, while maintaining compliance with applicable regulations, Motiva Enterprises Port Arthur Refinery is requiring all contractors and sub-contractors, who provide safety-sensitive services for our group, to successfully complete the Motiva Enterprises Port Arthur Refinery Safety Review process.  Only those contractors who have successfully completed the review process will be placed or remain on Motiva Enterprises Port Arthur Refinery list of safety reviewed contractors.

Please register directly from the PICS web page www.picsauditing.com in order to begin the process. The first part of the Contractor Safety Review process requires you to complete and submit a qualification form, which is available from the PICS website. There is an annual membership fee for each company, which is associated with the program. If you are already a member of PICS you should log in to your account to ensure that your company information is updated so that your account stays active. If your account is inactive this will prevent you from working at Motiva Enterprises Port Arthur Refinery.

NOTE:  If you have already been through the NCMS Desktop Audit, you will still need to create an account with PICS and fill out a PQF (prequalification form).  Your NCMS Audit will be honored and imported into the PICS database.

Please complete the following steps to maintain your pre-qualified status with Motiva Enterprises Port Arthur Refinery:

1.  Register Online.  Start by registering on the PICS web page: www.picsauditing.com.  Please indicate that you would like Motiva Enterprises Port Arthur Refinery to access your prequalification information by selecting them as one of your operators / facilities.

2.  Complete a PQF (prequalification form). The first part of the Contractor Safety Review process requires a contractor to complete and submit a qualification form (or update your form if you are already a member of PICS).

3. Submit an electronic copy of your safety manual.  All contractors must furnish PICS with an electronic copy of your safety manual, whether you have been through the NCMS process or not.   If you have not been through the NCMS process, or your NCMS audit has not been performed in the last 3 years, PICS will provide you with a Desktop Audit.

4.  Close out Requirements.  PICS auditors will identify certain requirements from the desktop audit that need to be incorporated in your safety manual.  If you have specific questions about your requirements, you may contact PICS Customer Service.


5.  Annual Updates.  Every January please update your PQF on the PICS web page.   Also, the Desktop Audit will be performed on a 3-year rotation.

PICS (Pacific Industrial Contractor Screening)

www.picsauditing.com
(800) – 506 – PICS

Please contact PICS and submit a completed prequalification form and any requested associated documentation within 4 weeks from the date of this letter.

If the results of the review process indicate your company meets the regulatory and Motiva Enterprises Port Arthur Refinery requirements for health and safety, your company will remain on the list of safety reviewed contractors. 

If you have any questions, please feel free to contact me at (409) 989-7680.  

Sincerely,

MOTIVA ENTERPRISES LLC

Jody R. Briggs

Specialist Health and Safety


